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Audit process:      Fiscal year:____2022-2023____________ 

 

____x____Compare previous years’ reports to insure no financial accounts or instruments were missed in 

  this year’s reports. 

 

____x____Verify the Treasurer’s balances in all bank and similar accounts. 

 

____x____Verify regular reconciliations of the checkbook/ledger/journal balances with the actual bank 

  account balances.  (minimum sampling – 2 months) 

 

____x____Verify that   a) all receipts/monies were counted by two or more persons each week, 

b) that signed counters’ reports reconcile with deposits, and 

c) that receipt records reconcile with the totals reported by the Treasurer. 

                 (minimum sample – 4 weeks) 

 

____x____Verify that internal controls can prove that designated and/or restricted funds were recorded as 

  such in the accounting records, reported as such to the individual, and that totals received 

  actually were spent for the designated purpose.  (minimum sample- 5 gifts from at least 

  two different funds) 

 

____x____Verify that payments were properly requested, authorized, and recorded, and that checks were 

  written sequentially. Verify that each check has authorized signature(s) and that the payee 

  properly endorsed them.  (minimum sample – 25 checks) 

 

____x____Verify that internal controls over purchasing and accounts payable are appropriate: Are the 

  purchases authorized by proper staff/committee chair/officer, with proper support and 

  paid on time, etc.  (minimum sample – 2 months) 

 

____x____Review payroll procedures, including: minister(s) is/are paid according to the terms of call 

  voted by the congregation; other employees are paid proper amounts; withholding is done 

  in accordance with federal and state requirements and all forms filed in a timely manner; 

  appropriate W-2’s and/or 1099’s are prepared at year-end for all employees, including 

  ministers; deposits of payroll taxes were made and paid in a timely fashion; (minimum 

  sample – two payroll cycles) 

 

____x____Review/verify the location of important documents, such as contents of any lock box or safe, 

  certificates of deposit, titles, deeds, mortgages, promissory notes, insurance policies, etc. 
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2024-
2025 
Plan 

Year To 
Date Thru 
4/30/24 

2023-
2024 
Plan 

2022-
2023 
Actual 

           

Income          

 General Operating Fund      

  Contributions   305220  273379  291800  273546  

  Special Offerings   4000  1439  4000  926  

  Thrivent Choice   2000  2092  2000  1743  

  GF Ministry Contributions  2835  11339  2275  3684  

  Other, including investment gain/(losses)  0  10668  0  1072  

     Total Income  314055  298918  300075  279899  

           

Expenses         

 General Operating       

  Personnel        

   Staff-Comp/Benefits  187135  142174  180134  181389  

   Staff-Other   6144  4139  5856  6103  

    Subtotal Personnel  193279  146313  185990  187492  

  Operations & Property      

   Admin/Operations  20155  16925  20365  21761  

   Utilities   23800  19214  30300  30391  

   Building/grounds maint.  58480  32863  53356  45832  

   Insurance   9980  9473  9400  8834  

   Prof Svs & fees  14650  13373  14300  13992  

    Subtotal Operations & Property  127065  91849  127721  120810  

  Network/Ministry Teams      

   Relationship Network  0  0  0  0  

   Faith Formation  8116  2271  5850  3810  

   Worship & Music  12553  7355  11750  11793  

   Evangelism/Marketing  4970  1143  4970  1853  

   Caring Network  2015  630  1715  158  

   Fellowship   4050  2049  4050  3432  

   Stewardship  300  366  300  192  

    Subtotal Networks/Ministry Teams  32004  13815  28635  21238  

     Total Expenses General Fund  352348  251976  342346  329541  

           

CLCP - Church Offset    35824  23023  28446  60037  

Fund Transfers/Reclassification  (5000) (4167) (5000) 5000  

     

Net General Fund 
Surplus/(Deficit) (7469) 65797  (18825) 0  
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2024-
2025 
Plan 

Year To 
Date Thru 
4/30/24 

2023-
2024 
Plan 

2022-
2023 
Actual 

CLC Preschool Fund        

 CLCP Income        

  Tuitions/Fees Income  320600  265033  319175  282225  

  Registration Income  20000  16960  19600  21285  

  Other Income   17640  5790  16800  13670  

  Gifts/Scholarships       

  FSSA/CBS Grant Income  0  14113  0  239539  

    Total CLCP Income  358240  301896  355575  556719  

 CLCP Expenses        

  Preschool Comp/Benefits  262585  200950  265958  211248  

  Preschool Oper Expenses  59786  42220  58254  282008  

    Total Preschool Expenses  322371  243170  324212  493256  

 CLCP Church Offset and Transfer  (35824) (23023) (28446) (60037) 

     Net CLCP Surplus/(Deficit)  45  35703  2917  0  

           

Building Fund         

  Pledge contributions  58420  102825  60800  60260  

  Grant Income/Renovation Revenue      

  Architect Fees/Building Updates  0  44797  0  64073  

  Mortgage Interest   26536  24029  28662  26656  

  Mortgage Principal Payments  38144  29871  36018  0  

     Net Building Surplus/(Deficit)  (6260) 4128  (3880) 0  

           

ELC Benevolence Fund       

  Income    26541  27057  25300  27034  

  Expenses    26406  25716  25300  27591  

     Net Benevolence Surplus/(Deficit) 135  1341  259  0  

           

Endowment Fund Income   0  4845  0  0  

Other Funds Income    0  15143  0  0  

Endowment Expense    0  0  0  0  

Transfer to Building Maintenance Fund/General Fund  5000  4167  5000  (5000) 

Other Funds Expense    0  0  0  0  

Columbarium Income    0  750  0  750  

Columbarium Expense   0  84  0  105  

           

Normal Net Mission Plan Surplus/(Deficit)  (7549) 125954  (14788) 18994  
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